





Date: July ##, 20##
MEMORANDUM FOR RECORD
Subject: Cooperation with VFW Auxiliary
1. Purpose: The purpose of this memorandum is to document cooperation between VFW Post 1234, Hometown, California, and VFW Auxiliary 1234 during the FY 20##-20## inspection period.
2. Cooperation with Auxiliary:
During the inspection period, VFW Post 1234 and VFW Auxiliary 1234 cooperated in support of [program, event, or activity]. The Post and Auxiliary worked together by [briefly describe how the Post and Auxiliary cooperated].
3. Documentation:
This memorandum is provided as documentation of Post and Auxiliary cooperation for inspection purposes.

Respectfully,





DRAFT - PENDING DEPARTMENT COMMANDER REVIEW - DO NOT DISTRIBUTE
Joe Snuffy
Post Commander
VFW Post 1234



Eve Snuffy
Post Auxiliary President
VFW Auxiliary 1234

