





Date: July ##, 20##
MEMORANDUM FOR RECORD
Subject: Appointment of Membership Committee Chair and Members
1. Purpose: The purpose of this memorandum is to officially appoint the Membership Committee Chair and establish the Membership Committee for VFW Post 1234, Hometown, California.
2. Appointment of Membership Committee Chairs:
Comrade Steve Sargeant is hereby appointed as the Membership Committee Chairs for VFW Post 1234. They are responsible for leading the membership recruitment and retention efforts, ensuring the growth and strength of our Post.
3. Establishment of Membership Committee:
In addition to the appointed Chair, all members in good standing of VFW Post 1234 are hereby appointed as members of the Membership Committee. Each member is encouraged to actively participate in the recruitment and retention efforts, working collaboratively under the guidance of the Committee Chairs.
4. Duration of Appointment:
The appointments are effective immediately and will remain in effect until 30 June, 20##.

Yours in Comradeship,


Joe Snuffy
Post Commander
VFW Post 1234
